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New full-time employee (Permanent or A newly hired employee who was determined by the employer, as of the
Nonpermanent) date of hire, to be full-time and eligible for benefits.

New variable-hour, part-time or seasonal | A newly hired employee who is not expected to be credited an average of
employee 30 hours per week for the entire measurement period, as of the date of

hire. Therefore, the employer cannot reasonably determine his eligibility
for benefits as of the date of hire.

Ongoing employee Any employee who has worked with an employer for an entire Standard
Measurement Period.
Plan year January 1 to December 31

Applies to new variable-hour, part-time and seasonal employees

Initial Measurement Period Begins the first of the month after the date of hire and ends 12 months
later. The employer should review the employee’s hours over the Initial
Measurement Period to determine future eligibility for benefits.

Initial Administrative Period Begins the day after the Initial Measurement Period ends and ends the
last day of the same month. The employer uses this time to review the
employee’s hours over the Initial Measurement Period, and, if the
employee is eligible, offers benefits to the employee the first of the
following month.

Initial Stability Period Begins the day after the Initial Administrative Period ends and lasts for 12
months. This is the period of time that an employee cannot lose eligibility
for benefits regardless of the number of hours he works. If the employee
is deemed eligible for coverage during the Initial Administrative Period,
he remains eligible for 12 months as long as he remains employed by the
employer.

Applies to all ongoing employees

Standard Measurement Period Begins on October 4 and ends 12 months later, on October 3. The
employer will review the employee’s hours over the Standard
Measurement Period to determine eligibility for the upcoming plan year.

Administrative Period Begins on October 3 and ends December 31. This is the period of time an
employer and the plan have to identify and enroll eligible individuals in
coverage. Employers must offer coverage to eligible employees during
the plan’s open enrollment period, which ends October 31. PEBA uses the
remainder of the Administrative Period to process enrollments to ensure
employees have access to coverage at the beginning of the Stability
Period.

Stability Period Begins on January 1 and ends 12 months later, on December 31. This is
the period of time that an ongoing employee cannot lose eligibility for
benefits regardless of the number of hours he works. If the employee is
deemed eligible for coverage during the Administrative Period, he
remains eligible for the entire plan year as long as he remains employed
with the employer.
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